	

	



Name of Lecture: 
Date: 

Name of Guest Lecturer: 

Agreement to record your lecture

Thank you for agreeing to give the guest lecture described above (“the Lecture”) at the University of Southampton (“the University”). The University wishes to record or permit third parties to record the Lecture on its behalf. The recording will generally only last for the duration of the Lecture, unless you have also agreed to be interviewed as part of the process in which case the interviews will form part of the recordings. The University would like to be able to use the recordings made or any part of them (“the Production”) for the Purpose as defined below. 
If you are happy to go ahead with the recording, please read and sign the terms of the agreement set out below. This agreement gives the University permission to interview and record you (including authorising third parties to do so) and also transfers property rights you have in the Production to the University so that it can decide if and how it wants to use the recordings made. 
In consideration of your acceptance of the University’s invitation to deliver the Lecture and the mutual rights and obligations set out in this letter, you and the University agree as follows:
Terms of Agreement

1.
In this Agreement “Purpose” means for any purpose, including but not limited to educational use, commercial use and marketing but shall exclude the sale, broadcast or other communication of the Production by the University to third parties in return for a fee or subscription paid directly to the University and solely in respect of the Production. 

2.
You confirm your consent to take part in the Production and to grant the rights set out in this Agreement to the University, free from any further payments.

3.
You grant the University and third parties authorised by the University the right to:-

3.1
take photographs or make recordings of you; and

3.2
use those photographs or recordings, including your image, likeness and voice;

3.3
publish, broadcast, show, distribute or otherwise communicate those photographs and recordings; and

3.4
make multiple copies of, adapt, extract or edit the photographs, recordings & publications made under Clause 3.1 to 3.3; 

in each of the cases above, for the Purpose, making use of different forms of technology without any restrictions and without the need for my further consent, including creating a podcast or webcast for distribution on any web platform and in any media. 

4.
By signing this Agreement you agree to (i) assign all performance rights in the Production to the University and (ii) waive all moral rights in your performance in the Production. You understand and acknowledge that all intellectual property rights arising in the Production belong to the University. 

5.
The University acknowledges that you will retain the copyright ownership in copyright works of which you are   an author and which are presented by you as part of the Lecture and/or otherwise included by you in the Production (“Lecture Material”). However, you hereby grant the University and third parties authorised by the University a non-exclusive worldwide perpetual licence with regards to the Lecture Material to copy, issue copies to the public, perform show or play it in public, communicate it to the public and to adapt or do any of the above in relation to an adaptation but only as comprised in or as part of the Production and for the Purpose. You also warrant that the Lecture Material does not include copyright works of any third parties (including but not limited to my employer or other colleagues) and represent that you have the authority to grant the licence set out in this Clause 5.
6.
The University will use its reasonable endeavours to ensure that you are named as the presenter of the Lecture and may choose any form of credit to achieve this objective.  

7.
(a) You may cancel this Agreement in writing at any time after signature up until one day prior to the Lecture and without any liability for cancellation. If you do so, the Lecture will not be recorded. 

(b) At any time after the Lecture has taken place, you may submit a written request to the University to prohibit online viewing of the Production by third parties, provided that you send your request to serviceline@soton.ac.uk. From the date that the University complies with this request, the rights granted to the University under Clause 3.3 and 5 of this Agreement shall cease to have effect but only with regards to the distribution or other communication of the Production via the University’s intranet or via the world wide web.
8.
You consent to the use of your personal data being processed for the purposes of the Production and subsequent publishing.  Your personal data will be processed in accordance with the provisions of the Data Protection Act 1998.      

9.
This Agreement constitutes the entire agreement between us. Any variations to this Agreement must be in writing and signed by both of us. Any disputes under this Agreement will be determined according to English law and the courts in England and Wales will have the exclusive jurisdiction to adjudicate on them.
Yours sincerely

Name:

Position:

University of Southampton

I confirm that I have read, understood and agree with the terms set out above:

Signature:  
_________________________________
Title & name: 
_________________________________

Date: 

_________________________________
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